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Covenant Faith Church of God

10505 South Halsted Street • Chicago, IL 60628 • Office: (773) 568-2685 • Fax: (773) 568-2553


REQUEST FORM
What is the event?  
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Is this a Covenant Faith Church of God event or outside function?

CFCOG ___  Outside _____
When is the event planned?  
Date: __________________
Time:  __________________
Is this a recurring event?  Yes _____     No _____

If so, when and how often?  ___________________________________________________
Who is the target audience?  _________________________________________________________
__________________________________________________________________________________
How many people are you expecting?  _____________
Who/what organization is sponsoring the event?  _______________________________________
_________________________________________________________________________________
Who is the contact person?


Name: ____________________________________________________________


Phone number:  ____________________________________________________

What room(s) in the facility are needed?  ______________________________________________
_________________________________________________________________________________
What equipment, if any, is needed?  ___________________________________________________
__________________________________________________________________________________
Signature: ___________________________________________________  Date: _______________
****  PLEASE RETURN THIS FORM TO THE CHURCH OFFICE ****
Office Use Only

Date received: __________
                                                 Date processed: __________


